
Department of the Army (DA) Boards Process: To create and convene a Department of the Army Board
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Off-Page 
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Note: The numbers on this process map are for reference purposes only and do not denote the sequence of the process

10

Publish Military 

Personnel 

(MILPER) 

message

1

Identify Officers to 

go before  Board

(DBS, TAPDB-G)

7

Validate AG 601

8

Update DA 

Boards System

(DBS)

4

Scrub performance 

folders

(iPERMS)

9

Create and send 

flat/data file

11

Create the Board

(ASBS)

6

Create and send 

AG 601

2

Create and send 

SSN text file

Start

A

5

Receive 

notification of 

clean Officer 

performance folder

More than 10 

days 

before 

Board

21

Scrub Officer 

Board files and 

update DBS

(ASBS, DBS)

22

Able to access 

ASBS?

23

Conduct weekly 

pulls

(iPERMS)

24

Send AG 601 to 

States/Territories

B

10 days 

before Board

3

Send unique text 

file and suspense 

date

12

Forward MILPER 

message
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Note: The numbers on this process map are for reference purposes only and do not denote the sequence of the process
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27

Send Board results 

for approval

34

Publish Board 

results on HRC 

website (after 

release date)

28

Create and send 

PREPO (Preposition 

List) 

End
25

Remove ASBS access 

from ARP Boards 

(ASBS, 2x Citizen)

26

Conduct Board 

and send results 

for approval

A

30

Forward PREPO

29

Send PREPO 

31

Receive PREPO

33

Receive 

notification of 

selection or non-

selection (on 

release date)

35

Publish results on 

GKO (after release 

date)

End

18

Submit DA Form 

2-1 and Letter to 

President of Board 

(if applicable) 

15

Review and reconcile 

MyBoardFile

(2X Citizen)

14

Review and reconcile 

performance 

folder 

(iPERMS)

B 10 days

before Board

19

Update 

information

(ASBS)

32

Notify designated 

CoC (prior to 

release date)

C

13

Request waivers 

(if authorized and 

applicable) 16

Create Letter to 

President of Board 

(if applicable)

17

Review and sign 

DA Form 2-1 

20

Certify MBF

(2X Citizen)

End
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46

Update Promotion 

Consideration Codes, 

Dates, and Mandatory 

Retention Date 

(SIDPERS)

37

Accept, delay, or 

decline promotion?

38

Process promotion 

or transfer to 

USAR

Accept

40

Request delay of 

promotion

Delay

41

Endorse delay 

request

43

Reviews delay 

request

44

Approve delay?

45

Sign approval 

memo

Approve

End

Deny

Decline

End

36

Update Promotion 

Consideration Codes, 

Dates, and Mandatory 

Retention Date

(SIDPERS)

If Officer is AGR, and does 

not accept or decline, he/she 

is on indefinite delay. CoC 

monitors Officer status while 

on AGR.

End

39

Create and send 

Statement of 

Declination

42

Draft approval/

disapproval memo

C

Note: The numbers on this process map are for reference purposes only and do not denote the sequence of the process
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